
How to delete personal 
information from the properties 
area of MAC Word document?



Step 1: Open the document.



Step 2: Select Review from the 
menu.



Step 3: Then, choose Protect.



Step 4: Click on Protect document.



Step 5: Choose 
Remove personal 
information from 
this file on save.



Step 6: Once you 
have done, hit 
the button OK.


